Work 3 «J,
élts TECH MANAGER 2 3

JOB TITLE: IT MANAGER

DIVISION: ADMINISTRATION

TYPE OF EMPLOYMENT: FULL TIME
LOCATION: GILBERT, BABULNATH CAMPUS

WHAT YOU WILL BE DOING

Manage all school IT systems—networks, devices, platforms, and infrastructure.
Oversee the implementation and support of LMS, SIS, and EdTech tools.
Provide timely tech support and training for staff, students, and faculty.
Implement data security protocols and ensure regular backups and disaster
recovery readiness.

Supervise IT support staff and manage vendor relationships.

Align IT planning with educational goals in collaboration with school leadership.
Track tech trends in education and recommend system upgrades.

Maintain digital safety and enforce acceptable use policies.

WHAT WE ARE LOOKING FOR

Bachelor’s degree in Information Technology, Computer Science, or related field.

3+ years of experience in IT management or systems administration.

Strong knowledge of networking (LAN/WAN), Windows/Mac operating systems, and
cloud services (e.g., Google Workspace for Education, Microsoft 365).

Experience with firewalls, routers, switches, and wireless network management.
Ability to troubleshoot and resolve hardware, software, and connectivity issues.

Preferred:

« Experience working in an educational setting.

« Knowledge of student information systems (e.g. Veracross, Edunext, MICM or similar)
« Certifications such as Microsoft Certified: Azure Administrator, or Google Certified

Educator/Administrator.

« Experience managing IT vendors and contracts.



ABOUT BIS

The Bombay International School (BIS) is a child-centric institution committed to
providing holistic and inclusive education. Our inquiry-based pedagogy and
innovative teaching practices are designed to meet the needs of 21st-century
learners.

Recognized among the top 30 schools globally for our IBDP program, BIS goes
beyond academics to foster a culture of creativity, collaboration, and adaptability. We
value the contributions of passionate professionals; both teaching and non-teaching
who are dedicated to excellence and innovation in education.

Join us in shaping the future at a school that empowers learners and educators alike
in an ever-evolving world.

READY TO APPLY

« Send your resume to mail@bis.edu.in
« When applying, use the subject line: For The Post of Tech Manager
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